
HOW TO COMPLETE A 
BUSINESS PERSONAL PROPERTY 
RENDITION FORM

ANNUAL FORM DUE APRIL 15



BUSINESS PERSONAL 
PROPERTY 

Business personal property is physical or tangible
items that a company owns and uses in its business
operations to provide services and goods to its
customers and help drive income. BPP is generally

movable and is not affixed to or associated with
the real property (structures and land). Like real
property, business personal property is taxable in
Texas and is valued by the county appraisal
districts. BPP is primarily composed of fixed assets
and inventory.



BPP Rendition Overview

According to Texas Tax Code §22.01 business 
owners are required to report all tangible 

business personal property used for the 
production of income.  This is done by filing a 
Business Personal Property Rendition annually

with your county appraisal district.  A rendition is 
a form that provides the necessary information 

used to value your property, without it, 
substantial penalties will be imposed. New & 

existing business owners will be mailed renditions 
annually typically in January. 



Rendition forms are available on our 
website www.guadalupead.org

The Texas Comptroller also 
provides a general business 
personal property rendition form. 

WHERE CAN I FIND THE RENDITION?



ASSETS TO RENDER:  FURNITURE, FIXTURES, 
MACHINERY, & EQUIPMENT



INVENTORY & SUPPLIES 



Steps to complete:
REVIEW:

Review preprinted owner information and business 
address.

Section 1:
If preprinted owner name or mailing address is 

incorrect, or if top information is vacant,  complete 
Section 1.

Section 2:
Indicate who is completing the form.

Section 3:
This section is only applicable if the assets: 

• Remained the same as the prior year 
• No new assets were added
• No assets were replaced, sold, or disposed.
Checking this box does not guarantee that 

assets will be depreciated.

Section 4: (Optional)
Provide business information and/or if the business 

has sold, closed, or moved.

REIVEW

Section 1

Section 2

Section 3 

Section 4 



Section 5
Select total market value of your property. If 
under 20,000, compete Schedule A. If over 

20,000, complete B through D. 

Section 6 
Sign & date. If you are an authorized agent 

and the good faith estimate of market 
value is more than $150,000, the rendition 

must be returned notarized. 

Schedule A 
List assets by type/category (furniture & 

fixtures, office equipment, machinery). Give 
either good faith estimate or cost when new 

and year acquired, if known.

Steps to complete 
continued

Section 5 

Section 6 

Schedule A



Steps to complete 
continued

Schedule B
Report all inventory and supplies 
that were on site as of January 1. 
Report either cost or good faith 

estimate. 

Schedule C
Report all assets new or used 

that you owned as of January 
1st. Only depreciate values if 
cost is provided.  Good faith 

estimates will not be 
depreciated.

Schedule B

Schedule C



Steps to complete 
continued

Schedule C continued 
Match asset cost with year 

acquired. Multiply by % good to 
calculate the depreciated value.

Machinery & Equipment

Depreciated 
Value % Good 

Historical 
Cost When 

New 
Year 

Aquired

$12,236 x .90 =13,5952024

Vehicles
Report vehicles used for business 

and/or vehicles registered in 
business name. VIN is helpful in 
determining accurate values.   

Schedule C

Vehicles



Steps to complete 
continued

Schedule D
List the name and address of each 

owner of assets that is in your 
possession on January 1 by 

bailment, lease, consignment, or 
any other arrangement. 

Schedule D



ANY QUESTIONS?
Questions may be directed to the Business Personal Property 

Department:

By Email:  bpp@guadalupead.org

or 

By Phone:  (830) 303-3313 Option #6

Renditions may be mailed, faxed to 830-372-2874, or emailed to 
bpp@guadalupead.org


